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I INTRODUCTION 
The problem of the employment of youth today is 
one of national importance. Never before in the history of 
the United States have so many young people looked for 
employment and not found it. This is particularly true 
for those young people who have not completed the regular 
twelve year course of education. 
This study was undertaken in order to determine 
the desired educational level of many of the job opportunities 
and to compile a listing of employment opportunities in the 
city of Mattoon, Illinois which were available to the non-
graduating student. This listing of employment opportunities 
for the non-graduating student in the city of Mattoon and the 
desired educational level of most jobs will be incorporated 
into a handbook designed for the specific use of those persons 
whose education has been terminated before high school 
graduation. A similar listing from the city of Charleston, 
Illinois will also be incorporated into this handbook. 
The publishing of the handbook is being done by the Kiwanis 
Club of Charleston, Illinois. Additional employment 
opportunities will be added to these listings as they become 
available. This will be a continuing effort on the part 
of these two communities and the Kiwanis Club. 
1 
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This handbook can be used by the guidance departments of 
the school systems in the two cities. For the potential 
drop-out, it may serve as a deterrent to dropping out of 
school. If, however, he cannot be persuaded to remain in 
school, the handbook may help him to find employment. 
The Problem: The problem was to determine the desired 
educational level of many of the job opportunities in Mattoon, 
Illinois and to compile a listing or the employment opportunities 
available to the non-graduati~g high school student. 
At the beginning of this survey answers to the 
following questions were sought: 
1. What is the average desired minimal age for 
employment in the jobs surveyed? 
2. What is the desired minimal formal education 
requirement of the jobs surveyed? 
3. Where specifically might the non-graduating high 
school student find employment? 
4. \'lb.at type of employment will he probably find? 
The Scope: The data for this study was ta~en from the 
questionnaires which were used by Dr. Clifford Erwin of the 
Industrial Arts Department of Eastern Illinois University 
in his investigation of business and industrial employment 
needs in relation to educational and vocational preparation 
in selected areas of Illinoist 
In the collection of the data Dr. Erwin employed 
1Clifford Erwin, Au Investigation of Business ~ 
Industrial Employment Needs ln Relation To Educational and 
Vocational Preparation In Selected Areas of Illinoist 
Industrial Arts Department Eastern Illinois Universi y 
(Charleston, Illinois: by the Charleston Chamber of Commerce, 
April 13, 1964) 
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the Standard Industrial Classification list or titles and 
descripti~n of industries.1 See Table l. 
Purpose and Method ot Classification 
The Standard Industrial Classification was 
developed for use in the classiricati0n or 
establishm®.ts ~ typ.es or activites ·in which 
engag~d; presentatton,·and analysis ot data 
relating to establishments; and for promoting 
uniformity and comparability in the p:resentat.ion 
or statistical data collected by various· 
agencies of the United States Government, 
state agencies, trade assocaitions, and 
private research organizations. 
The classification is intended to cover the 
entire field of economic activities• agricul-
ture; forestry and fisheries; mining;· 
construction;·manuf'acturing; transportation, 
communicat1on1 electric, gas! and sanitary 
services; whoiesale and reta 1 trade; 
t1nanc.e, insurance, and real estqte; 
service; and government. 
In applying the Standard Industrial·Classi!i-
cation to individual establishments, instances 
will be encountered where the activity of 
an establishment under consideration may 
have somet but not all, of the characteristics 
of individual industries as provided in the 
manual. Such auxiliary units and control 
and district administration office, when 
separately·reported, should be cJ.assif1ed on 
the basis of the most appropriate major 
groups representing the primary activities 
or the establishments served.2 
For the purpose of this study the questioIUlaires 
from the following major divisions were useds 
1standard. Industj;ia1 .. ,.C1fi§.sific9ti9:g.,,1StluM,. Bureau 
ot the·Budget, Percival<. Brundage, U•S. G~vernment Printing 
Office, Washington, D.c., 1957, p. ~33. 
2 ru,g. 
/ 
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TABLE 1 
STANDARD INDUSTRIAL CLASSIFICATION 
Division A ••••• agriculture, forestry, and fisheries 
major group 01~09 
Division B ••••• mining 
major group 10-14 
Division c ••••• contract construction 
ma1jor group 15-17 
Division D ••••• manu.factur1ng 
major group 19-39 
Division E ••••• transportation, communication, electric, 
gas, and sanitary service. 
major group 40-49 
Division F ••••• wholesale and retail trade 
major group 50-59 
Division G ••••• finance:, insurance, and real estate 
major group 60-67 
Division H ••••• services 
major group 70-89 
Division .. I ••••• government 
major group 91-94 
Division J ••••• nonclassificable establishments 
major group 99 
c ••••• contract construction 
D ••••• manufa~turing 
E ••••• transportation, communication, electric, gas, 
and sanitary services. 
F ••••• wholesaJ.e and retail trade 
G ••••• finance, insurance, and real estate 
H ••••• services. 
Ninety to ninety-five per cent of the jobs in Via.ttoon 
would fall into one of these major divisions. 
There were 146 questionnaires completed by businesses. 
in the above named major divisions., The break down of 
questionnaires from each major division was as follows: 
c ••••• 13 questionnaires 
D ••••• 19 questionnaires 
E ••••• 8 questionnaires 
F ••••• 74 questionnaires 
G ••••• 8 questionnaires 
H ••••• 24 questionnaires 
Definitions: 
Non-graduating H!.gh School Student: A. boy or girl who has 
dropped out of school, for any reason, before the completion 
of the educational requirements for a high school diploma. 
Jgnployment Opnortunities: not necessarily an opening, but 
the occupations that exist in Mattoon that can be filled by 
the boys and girls who have not completed a high school 
education. 
Desired EducationalLeyel: the educational levels, eighth 
grade, high school, and college level, for employment in 
specific jobs desired by employers. 
Average Desited Entry Age: the average minimal age level 
desired by employers for employment.in specific jobs. 
6 
Drop-out: a boy or girl who has dropped out of schooa., for 
any reason, before the completion of the educational 
requirements for a high school diploma. 
Related Research: Labor force changes expected in the 1960•s 
emphasize the importance of an educated and trained force and 
the difficu1ties which will be faced by young people who have 
cut short their schooling. Many areas, such as the 
professional, technical, and clerical fields, are expected 
to undergo rapid growth. The more complicated machines 
being produced by automation and technology l'lill require 
highly educated and skilled persons to operate them. Auto-
mation is also annually wiping out more than 4oo,ooo 
lUlskilled and semi-skilled jobs.1 In the competition for the 
highly skilled, better paying jobs it will be the high school 
and college graduates who will be more successful. The drop-
out, with lack of education and skills, is going to find it 
increasingly more difficult to find employment of any kind. 
If the drop-out does find employment it will be in the 
unskilled laboring class. ttThe brutal new fact of life is 
that unskilled jobs are increasingly hard to come by"'• 2 
Department of Labor Projections show clearly that opportunities 
grow fastest in those occupations requiring the most education 
and the highest skills, and the proportion of jobs for 
lMaisel, Albert Q., "They Help Boys ~ To Be Educated"', 
The Kiwanis Magazine, November 1963. 
2Velie, Lester, 11N'o Room At The Bottom"', Readers 
Digest, April 1964, pp. 169-180. 
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unskilled workers is dropping sharply.1 
The difference in the Caliber or jobs between 
drop-outs.and graduates is especially evident among women; 
only about one-sixth or the employed women drop-outs ~r 1960 
and 1961 were office workers,· compared with two-thirds or 
the women graduates. About two-fifths or the women drop-
outs were working in private households or in other types 
ot service work, and most or the others were either semi-
skilled factory worl~ers or unskilled farm laborers. 2 
Another disadvantage the drop-out will race is that 
he will be forced to work less hours than the graduate. 
Women drop-outs many times must £ind employment in such 
unskilled occupations as household work, where part-time 
employment is common. On the other hand the women who 
graduate from high school or college and, as many or them 
do, find clerical work of some type usually enjoy full-time 
employment. The usual reason given tor this difference in 
workip.g hours between graduates and drop-outs is one or 
economics; such things as slack work or inability to find 
full time jobs in these unskilled areas. A survey made in 
October, 1961, showed that thirty per cent of the non-graduates 
worked fewer than thirty-five hours, compared to about 
one-half (15 per cent) of the proportion for graduates.3 
1 11\-Jhat To Do With Drop-Outs";; ~.Nill Republic, 
October 20, 1962. 
2Schiffman, Jacob "Employment of High School 
Graduates and Drop•Outs in 1961Ur<; !'12· fiabor Review, 
May 1962, PP• 5oi+:.509. 
3:i;big. 
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An.other factor in the difference in employment 
rates between drop-outs and graduates is the age factor. 
The non-graduates or drop-outs are noticeably younger than 
the graduates. Nine out of ten of the non-graduates who 
dropped out of school in 1961 were sixteen to eighteen year~ 
ot age as compared with seven out of ten or the graduates 
being at least eighteen years. or age.1 The type or jobs the 
younger person can expect to find is going to be limited 
by his age. 1'1a.ny people are hesitant about hiring the 
young person tor a number or reasons. The first reason is 
because of labor laws.. Another reason is the lack or maturity;· 
round in the person under eighteen years or age. A third 
reason might be that the person under eighteen years or age 
lacks the sense of responsibility found in the older 
person. In view of the younger age or most school drop-outs 
and their limited education and training, it is not surprising 
that an estimated twenty-seven per cent of all those who left 
school in 1961 were unemployed in October or 1961. 
Official studies show a close relationship between 
education and unemployment. One out of every tour 
youngsters~who drop out or school is without a job. "Nearly 
one out or every five or today's unemployed•, says Secretary 
ot Labor Willard Wirtz, is in the 16 to 19 year old age 
9 
group11 .l One government survey showed the unemployment rate 
among those with less than a high school education to be double 
that for high school graduates.4 Most or the youths who are 
unable to find jobs are the ones who do not have the 
education or skills required. 
11The inexcusable tragedy of unemployment in the 
United States lies in the fact that the number or avail-
able, . but unfilled, skilled jobs is generally equal to the 
number or those unemployed because they posses no skills:'1.3 
11So acute are the shortages or skilled workers today 
that businesses are threatened. At the same time, unemployment, 
particularly among the young, keeps rising implacably11 -.4 
1°Good Jobs for High School Graduates", Changing ~f 
March 196~. · 
· 2uwhy Young People· Rave Trouble Getting Jobs tt. · 
U.S. News .~World.Report, December 4, 1961, pp.91-9~. 
3Schreiber, ·Daniel 11School Drop-outs":, N .E.A. Journal., 
May 1962, pp. 51-52. 
lrvelie, Lester "Why Johnny Can't Get A Jobm, 
Readers Digest,. January 1963, pp. 1~9-151+. 
II BACKGROUND 
Mattoon, Illinois:, in the heart of the Lincoln 
country, was named in 1855 for William B. Mattoon, of 
Springfield, Massachusetts, who directed the construction 
of the Big Four Railroad. The city charter was received 
from the state in 1861. Its present population based upon 
the 1960 census was 19,057 within the city limits. Including 
the suburbs the population is 21,000. 
The chief industries or Mattoon and the surrounding 
territory are manufacturing and agriculture. The twenty-
seven major manufacturing establishments employ 4,300 persons • 
.. 
The principle manufactured products are radiators, shoes, 
brooms, dresses, \vater works appliances, heavy road 
machinery, fluorescent lamps, brass products, springs, 
castings, and dog food. Mattoon is in the canter of one of 
the greatest agriculture regions 1n the United States. The 
chief agriculture products are corn and soybeans. 
The city school system had a total school population 
of ~,638 in 1961. An additional 600 were enrolled in 
parochial schools. There are ten public schools, including 
one senior high school and two junior high schools. There 
are two parochial schools within the city. Both parochial 
schools are Catholic grade schools. 
10 
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Yi.rs. Dorothy Greathouse of the VJ.attoon Senior High 
School Guidance Department did a descriptive study of the 
1962-1963 drop-outs at Mattoon High School as part of her 
work toward a degree of Master of Science in Education at 
Eastern Illinois University. The follm·1ing is a summary of 
Vll's. Greathouse's paper. 
Since this study covers only the 1962-1963 school 
year, it is small in that it describes only a few of the 
nation's drop-outs. The entire population for the study 
was composed of sixty students, thirty-five boys and twenty-
five girls. 
The main problem was to attempt to describe the 
drop-out for early identification purposes. .Answers to 
the following questions were sought. Who are the drop-
outs? When did they drop? How often were they absent? 
What reasons did they give for leaving school? How 
intelligent were the drop-outs? vlhat was their achievement 
level? What kind of grades did they make? 
This study reveals that the majority of the 1962-63 
drop-outs left school at sixteen and seventeen years of age. 
This age group accounted for 73.33 per cent of the sixty 
dropped. 
The tenth and eleventh grades were equal in the 
number of drop-outs. Many of the elventh gr;:1ders who 
gave up were discouraged and felt tha.t the attainment of 
enough credits to earn their diploma was too far in the 
future. 
The year in school at the time of dropping is 
12 
misleading., A student 'Who is classified as a tenth grader 
may be so classified because he is behind his classmates 
due to failure in courses in previous years. The same holds 
true :f'or the eleventh and twelfth graders. 
The attendance figures reveal findings similar to 
those in many drop-out studie.s ; 1 absenteeism is greater 
than school average. The majority of the drop-outs were 
absent more than one-fourth of the days enrolled in school 
during the year in which they dropped. For most o:f' those who 
dropped, the majority of the absences fell just before 
dropping from school. This coincides with the statement 
made in some studies that the drop-out goes through a 
waiting period before withdrawing from school. 
Twenty of the thirty-five boys (33.3 per cent of the 
sixty drop-outs) had been suspended from school one or more 
times. None of the girls had been suspended from school, 
but most of them had cut classes one or more times. Nearly 
all of the sixty drop-outs had skipped school. 
Of the reasons given for leauing school, military 
service and employment were the most dominant for the boys. 
Marriage accounted for 56 per cent of the reasons given by 
t~~ twenty-five girls. 
The dislike for school may be a result of the drop-
out• s being discouraged by his academic progress, or because 
he disliked his teacher or subject. He may see no practical 
value in his program; or he may feel left out of the school's 
social life and athletics. 
The average intelligence score of the sixty drop-
13 
outs was 99.67. It was also evident from the results that 
the girls rated higher in intelligence than the boys. 
Neither of the above two statements are a surprise since 
most of the recent drop-out studies had similar findings. 
The Uhited States Department of Labor shows that 70 per cent 
of the drop-outs registered I.Q. scores above 90. An 
intensive six year study in New York revealed that 13 per cent 
of the drop-outs had I.Q. scores above 110. 
Both the boys and girls were under-achieving. Of 
the total drop-outs, 58.33 per cent were below the fiftieth 
percentile on the Iowa Test. 
The drop-outs were making average and better grades 
in the elementary YJ~ars. By the time they entered the 
seventh grade only one made A•s, 32.4 per cent of them were 
making a D average. In the ninth grade none of them were 
making A's and eight of them were failing for the year. 
Sixteen per cent had to repeat a grade. 
Most of the drop-outs came from the low avera.ge to 
low socio-economic level. The same was found to be true 
in a study by the National Education Research Department. 
It was found that 77 per cent of the drop-out's 
parents dropped out of school before receiving a high school 
diploma. 
What about course failures during their final year 
in school? The majority were making incompletes or failing 
in two or more subjects. But it is clearly apparent that 
this disinterest in their subjects didn't suddenly crop 
up; it begins to show UR rather obviously at the seventh 
grade level.1 
The Fact Finding Committee of Comnnmity Unit School 
District #2 Mattoon, Illinois in its study on drop-outs 
found that the reasons for leaving school were usually directed 
at the school itself. The school is seen as an abstract 
object of dislike, subjects, and teachers are included in the 
same category. The school as a form of social structure 
evidently causes the bulk of drop-outs. There w·ould seem to 
be something about the form of education offered or the way 
it is offered that does not fit the needs of the potential 
drop-out. 
The second most popular reason for dropping out of 
school was concern about employment. The reasons stated 
were: to go to work, to look for a job, or to accept employ-
ment that had already been offered. 
Because.of their findings the Fact Finding Committee 
made the .following recommendations. 
A study of drop-outs reveals the actual drop-
out occurs soon after reaching the age of 
sixteen and during their sophmore and junior 
year. It was also evident from the study 
of Mattoon High School drop-outs, as revealed 
by statistics and personal interview, that 
to save the drop-out we need to give much 
personal attention, study, and assistance 
in the area of guidance and vocational 
information. It is evident in the senior 
high school that there is insufficient 
guidance personnel to meet the needs of over 
1200 students, and we therefore recommend 
employment of two additional trained 
counselors to cover the following needs: 
1 Dorothy Greathouse, 0 A Descriptive Study of the 1962-63 
Drop-Outs at Mattoon High School"· (Unpublished Master's 
~§~j}rtation, Education Department Eastern Illinois University 
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a. Vocational Guidance Counselor ••••• trained 
in this area to counsel, provide vocational 
information, assist in a program of work-
study for the potential drop-out and to correlate 
the school and community agencies for assisting 
the students and graduates in the world of work. 
b. Guidance Counselor ••••• trained in dealing 
with all students, especially those with low 
abilities, personality problems and personal 
problems. To provide additional assistance 
in working with teachers, students, and 
parents in couns€li~g and programming courses 
to fit their needs. 
It was in light of these studies that this survey 
was undertaken. The writer hoped that the resuits and 
conclusions dravm from this paper will aid the Guidance 
Department at Mattoon Senior High School in its continuing 
efforts to lower the drop-out rate. 
lcommunity Unit School District #2, A Report Prepared 
by the Fact Finding Committee (Mattoon, Illinois: Community 
Unit District l/!2., October 1963) 
III FINDINGS OF THE SURVEY 
It was hoped, at the beginning of this study, that the 
information gathered would lend itself to the compilation 
of easily read tables. These tables would then aid the 
guidance personnel in their counseling with potential 
drop-outs. If' the information contained in the tables would 
not aid in keeping the potential drop-outs in school then 
perhaps·. it would aid them in finding employment after they 
did drop out of school. 
There were 146 questionnaires completed by employers 
in Mattoon •. or the 146 questionnaires only twenty-eight 
stated that they had jobs which could be filled by persons 
with less than a high school education. The most often 
named types of employment available for those persons with 
less than a high school education were: truck drivers, 
unskilled construction laborers, factory workers, sales 
clerks, janitors, maids, and. kitchen workers. The average 
minimal entry age of all the jobs surveyed was 19.4 year& 
of age. 
The findings of the survey may be f'ound in tables 
2 - 12 on the following pages. 
Explanation of Tables 
The first column is a break down of the Standard 
Industrial Classification into the major groups which were 
surveyed. The average desirea,entry age is the average. 
16 
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minimal age listed by the employers for employment in the 
jobs which they listed on the questionnaires. The formal 
general education desired refers to the number of employers 
in each major group who have jobs requiring the educational 
level listed. 
The number of industries (No. Ind.) is a listing of 
thf number of industries surveyed in each major group. The 
last column, the employment key (Emp. Key) tells how many 
people are employed in each of the major groups. 
1 ••••• 25 and under 
2 ••••• 26 to 50 
3 ••••• 51to100 
rr .•••• 101 to 200 
Employment Key 
; ••••• 201 to 300 
6 ••••• 301 to 500 
7 ••••• 5'01 to 750 
a ••••• 750 and over 
18 
~ABLE 2 
DIVISION C 
Formal General 
Education Desired 
Contract: 
Construction 
Major Groups 
Building 
Construction--
Average 
Desired 
Entry 
Age 
General Contractors 19 
Construction other 
than building 
General Contractors 19 
Construction--
Special T.rade 
Contractors 21 
Eighth 
Grade 
2 
2 
2 
High College No. Emp. 
School Level Ind. Key 
6 l 6 4 
3 
-
3 6 
3 2 3 3 
19 
TABLE 3 
DIVISION C 
c 
Contractor 
Huckaba and Sons Construction 
Company 
Kent Lumber and Coal Company 
Farrier Construction Company 
A.S.Walker Construction 
Company 
Howell Asphalt Company 
Type or Job 
l~ Laborers 
2. Truck Drivers 
1. Truck Drivers 
2. Painters 
1. Concrete Finisher 
2~ Laborer 
3. Truck Drivers 
1. Laborer 
Nb specific requirements on 
any or their jobs. 
Manufacturing 
Maj or Groups; 
Radiators 
Shoes and 
Garments 
Brooms 
Heavy RQad 
Machinery 
Fluorescent 
Lamps 
Springs 
Castings 
Food and Kindred 
Products 
Concrete Products 
Printing and 
Publishing 
20 
TABLE 4 
DIVISION D 
Formal General 
Education Desired 
Average 
Desired 
Entry Eighth High College 
Age Grade School Level 
0 1 0 
3 2 l 
... 
- -
0 l l 
0 1 l 
19 0 l l 
18 1 1 0 
21 2 
' 
3 
No •. Emp. 
Ind. Key 
1 4 
1+ 6 
1 1 
1 7 
l 7 
1 1+ 
]1_ 1 
7 6 
NO EXACT STANDARDS OR AGE SPECIFIED 
-
0 1 1 1 lL 
21 
TABLE 5 
DIVISION D 
Industr 
Brown Shoe Company 
Scott Shoes 
Beatrice Foods Company 
Campbell and Company, 
Incorporated 
1. 
1. 
1. 
2~ 
3. 
1. 
2• 
~: 5. 
Typ~e of Job 
All positions in the 
ractory 
All positions in the 
factory 
Route Salesman 
Processing Laborer 
Warehouse Mechanic 
Truck Drivers. 
Skinners 
General Laborer 
Farm Hand 
Freezer Warehouseman 
Columbia: Machine, Incorporated 1. Welder 
22. 
TABLE 6 
DIVISION E 
Formal General 
Education Desired 
Transportation, Average 
Communication; Desired 
Electricf Gas, Entry Eighth Hig,tl College 
and Sani ary Age Grade School Level 
Services 
Ma~oi: C4'011ps 
Local and Suburban 
T.ransit Passenger 
Transportation 19 l l 0 
Motor Freight. 
Transportation 
lt and Warehousing 22 0 0 
Air Transportation 17 0 2 0 
Electrici Gas, No 
and Sani a:ry Specific 
Services Age 0 l l 
No. Emp. 
Ind. Key 
l l 
4 4 
2 1 
1 5 
23 
TABLE 7 
DIVISION E 
~ransportation, Communication, Electric, Gas, 
and San.it y Services 
Business Type ot Job 
Checker Top Cab Company l. Cab Driver 
&.-
Wholesale and 
Retail 
Major Groups 
Wholesale trade 
Retail trade 
building material. 
and hardware 
Retail trade 
general 
merchandise 
Retail trade: 
f'ood 
Automotive dealer 
and gasoline 
service stations 
Retail trade 
apparel and 
accessories 
Retail trade 
furniture and 
home fllrnishings 
Retail trade 
eating and 
drinking places 
Retail trade 
miscellaneous 
TABLE 8 
DIVISION F 
Average 
Formal General 
Education Desired 
EnDetsired Eighth High College No. Emp. Agery Grade School Level Ind. Key 
20 2 llr 6 llr 5 
21 0 3. 1 3 2 
21 3. 8 6 8 lr 
22 l 4 4 3 
20 >+ 9 1 10 3 
20 l 13 6 l>+ >+ 
21 l 6 2 7 3 
19 0 3 0 3 2 
20 5 9 12 3 
TABLE 9 
DIVISION.F 
Horn Poultry, Incorporated 
F.w. Woolworth 
J.C. Penney Company 
S.S. Kres.ge Company 
Ioenogles Grocery 
Wayner•s Auto SUpply 
Neal Tire Service 
Miller and Sons Motor 
Company 
Hamilton's Phillip: 66 
Helen Montgomery, 
Incorporated 
Anderman Furniture Company 
General Steel and Metals 
L.R. Gucker Florist 
Niemeyer Coal Company 
Arcade Drug Store 
1. Truck Drivers 
2. Production Packer& 
1. Fountain Sales 
1. Stock Room Laborer 
1. Fountain Sales 
1. Shelf Stocker 
l. Seat Cover Installer 
l. Serviceman 
l. Shop Employee 
l. Service Station Attendant 
1. Maid (cleaning woman} 
1. Janitor 
2. Truck Driver 
1. Yard Man 
l. Truck Driver 
1. Truck Driver 
l• Clerk 
2. Driver- Delivery. 
Finan ea, 
Insurance and 
Real Estate 
Banking 
Insurance and 
Real Estate 
Savings and 
Loan 
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TABLE 10 
DIVISION G 
Formal General 
Education Desired 
Average 
Desired Eighth High College Entry Grade School Level Age 
19 0 2 1 
20 0 4 
0 2. 
No .. Emp. 
Ind. Key 
2· 2 
2 
2 2 
Services: 
Major Groups 
Lodging Places 
Motion Pictures 
Amusement and 
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TABLE ll 
DIVISION H 
Formal General 
Education Desired 
Average 
Desired 
Entry Eighth High College No. Emp. 
Age Grade School Level Ind• Key 
19 l l 0 l 3 
l? l 1 0 l l. 
Recreation Services 19' 0 2 0 3 2 
Medical and other 
Health Services 18 2 6 2 i· 5 
Legal Services 19 0 2· l 3 2 
Miscellaneous 
Repair Service 18 0 2 0 2 1 
Miscellaneous. 
Business Service 19 1 2~ l 3 l 
Personal Service 18 1 2 0 4 2 
Business· 
u.s. Grant Motor Inn 
TABLE 12 
DIVISION H 
Mattoon Theatre Company 
Cunningham Nursing Home 
Memorial Hospital 
Clean Towel Service 
One Hour Martinizing Cleaners 
Type of Job 
l• Dishwasher 
2~ Bellman· 
3.• Elevator Operator 
I+ Maid 5. Janitor 
l~ Cashier 
2• Doorman 
3 •• Usher 
I+ Janitor 5. Snack Bar 
l• Nurse's Aide 
2 •. Housekeeper 
3. Cook 
l. Nurse's Aide 
2. Cleaning Maid and Janitor 3.• Laundry Worker 
I+ Kitchen Worker 
l. Route Man 
1. Presser 
2. Counter Girl 
J:V CONCLUSIONS AND RECOMMENDATIONS 
Conclusiops: The employment opportunities in Mattoon for 
those people with less than a high school education are 
indeed limited. Only twenty-eight of the 11+6 employers who 
completed the questionnaires said they had jobs which might 
be filled by persons with less than a high school education. 
Yet it is the opinion of the writer that if two people were to 
apply for the same position and all things being equal, except 
that one was a drop-out and one a high school graduate, the 
high school graduate would get the job. With, more and more 
jobs requiring higher education all the time, the plight of 
the drop-out would seem dismal indeed. 
Not only are the drop-outs limited in the avail-
ability of employment, but they are also extremely limited 
in the type of employment which they might find. The most 
often named types of employment which were available to those 
persons with less than a high school education were:. 
truck drivers, unskilled laborers, sales girls, janitors, 
maids·:, and kitchen workers. These were only available .in limited 
numbers. More employers are requiring that a person complete 
high school before the employer will even consider him for 
employment. 
The implications of this fact would seem to be that the 
counselors in the mhool should encourage potential drop-outs to 
29 
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stay in school. Mattoon has been very fortunate in that 
they have people in the community who care about the problems 
or the drop-out. This would seem to be evident by the tact 
that the writer had very little difficulty in finding 
material about drop-outs in the local school system. 
Recommendations: The writer feels that the effectiveness 
of the high school guidance program could be augmented 
greatly by the extension of the guidance program down.ward 
to the elementary level. It has been stated that the 
potential drop-out can be spotted early in his school years. 
It this is true, and all evidence seems to confirm it, then 
it would seem that by eounseling with these students while 
they are still in the elementary grades would aid in reducing 
the drop-out rate at the high school level. 
The writer would also agree most heartily with the 
recommendation or the Fact Finding Committee of Community 
Un.it School District #2 that two additional trained counselors 
be employed by the school system. Not only will the addition 
of two counselors aid the senior high school to meet the 
minimum requirements of the North Central Association. for 
accrediting standards, but it will also allow tor greater 
vocational guidance and personal counseling. 
It should not be inferred that a guidance program 
is the entire answer to the employment or those people who 
lack a high school education but it is one very constructive 
step which can be taken to help solve the problems. 
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